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SITE PLAN REVIEW APPLICATION 
 

Type II 

Applicant:  
 
 
Mailing Address: 
 
 
Phone:  ext.   Fax:  

1313 Main St * Vancouver, WA 98660 * www.cityofvancouver.us * (360) 696-8105 

Property Owner:   
 
 
Mailing Address: 
 
 
Phone:  ext.   Fax:  

Contact Person:   
 
 
Mailing Address: 
 
 
Phone:  ext.   Fax:  
 
 
E-mail Address: 

 
Property Address: (or nearest intersection if no address) 
 
 
 
Tax Assessor Serial Number(s): 
 
 

General physical description of site. Include current uses. 
 
 
 
Brief Project Summary:   
 
Lot Acreage/Square Footage:        Zoning:             Impervious Surface:            SF 

I/we understand that per VMC 20.210.090 (Review for Counter Complete Status), if it is determined that the application is 
not complete, the City shall immediately reject and return the application and identify in writing what is needed to make the  

application counter complete. 
I/we agree that City of Vancouver staff may enter upon the subject property at any reasonable time to consider the merits 

of the application, to take photographs and to post public notices. 

 
Signature of Applicant:       Date: 
 
 
Signature of Property Owner:       Date: 
 
 
Signature of Property Owner:       Date: 

 Please review the submittal requirements. Incomplete applications will not be accepted. 
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SITE PLAN REVIEW - TYPE II 
 

Submittal Requirements 

The following information is required to be submitted with Site Plan Review applications per VMC 20.270. Applications without the 
required information will not be accepted. The Planning Official may require information in addition to that required by VMC 20.270 if it 

is determined that such information is necessary to properly evaluate the application. The Planning Official may waive  
information required by  VMC 20.270 if it is determined that such information is not necessary to properly evaluate the application.  

Applications submitted without the additional information requested at the pre-application conference will not be deemed fully  
complete, unless the applicant signs a written statement (located at the end of this checklist) which states that the applicant chooses 

not to submit the specified items, but realizes that by not submitting such items, the application may be DELAYED or DENIED. 

 

SUBMIT TO: 
 

Development Review Services 
1313 Main Street 
Vancouver, WA 98660 

 

Any fees associated with the application per VMC 20.180. (e.g. site plan, SEPA, archaeological, etc.) 
 

SUBMITTAL REQUIREMENTS 
 

Applicant must submit 10 folded and collated copies of the following. (1 original and 9 copies)  
 
Completed and signed application.  If someone other than the owner is signing the application, an  
    authority to act letter from the legal owner is required. 
 
Pre-application Summary.  Submit the Pre-application Conference Summary as well as any additional 
   information required in the summary. If the pre-application was waived,  
   submit the approved waiver. 
 
Folded and collated plans of the proposed development drawn to-scale, no larger than 24” x 36” and 
clearly marked with the following: project name; vicinity map; scale; north arrow; date; applicants 
name, phone and fax numbers; contact person’s name, phone and fax numbers. 

 

EXISTING CONDITIONS PLAN An existing conditions plan shall include the following information: 
 
A vicinity map showing streets and access points, pedestrian and bicycle pathways, transit stops and 
utility locations within a given radius of the site. 
 
The site size, dimensions and orientation relative to north. 
 
The location, name and dimensions of all streets adjoining the site and indicating whether privately or 
publicly owned. 
 
The location of existing structures and other improvements on the site, including structures, driveways, 
parking, loading, pedestrian and bicycle paths, passive or active recreational facilities or open space 
and utilities. 
 
Elevation of the site at 2’ contour intervals for grades 0% to 10% and at 5’ contour intervals for grades 
more than 10%. 

 

PROJECT DESCRIPTION Provide a narrative description of the following: 
 

Uses proposed for the site. 
 
Hours of operation. 
 
Estimated vehicular traffic to and from the site. 
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SITE PLAN The site plan shall be drawn to the same scale as the existing conditions plan and shall  
include the following: 
 
The proposed site and its dimensions and area, orientation relative to north. 
 
Abutting properties or, if abutting properties extend more than 100’ from the site, the portion of abutting 
properties within 100’ of the site, and the approximate location of structures and uses on abutting  
property or portion of the abutting property. 
 
Location and dimensions of proposed development, including the following: 

a. Streets and other right-of-way and public or private access easements on and adjoining the 
 site 

b. Vehicle, pedestrian and bicycle parking and circulation areas, including handicapped 
 parking stalls and disembarking areas, accessible route of travel, proposed ramp and 
 signage as required by WAC 51-40 
c. Loading and service areas 
d. Active or passive recreational or open space features 
e. Above-ground utilities 
f. Existing structures to be retained on the site and their distance from property lines 
g. Proposed structures on the site, including signs, fences, etc., and their distance from 

 property lines 
h. The location and type of proposed outdoor lighting and existing lighting to be retained 
i. The size and location of solid waste and recyclables storage areas. 

 
Summary table which includes parcel zone, total site area, gross floor area by use, (i.e.,  
manufacturing, office, retail, storage), itemized number of full size, compact and handicapped  
parking stalls and the collective total number, total lot coverage proposed, including residential density 
calculations. 

 
The approximate location of significant natural conditions, such as: 

a. The 100-year floodplain 
b. The location of drainage patterns and drainage courses 
c. Slopes in excess of 15% 
d. Unstable ground (e.g. land subject to slumping, slides or movement.) 
e. High seasonal water table or impermeable soils 
f. Areas having severe soil erosion potential 
g. Areas having severe weak foundation soils 
h. Significant wildlife habitat or vegetation 
i. Rock outcropping 
j. Information necessary to comply with Chapter 20.770 VMC, tree conservation, where  
 applicable. 

 

ARCHITECTURAL PLANS AND ELEVATIONS 
 
Floor plans showing at least the gross square footage of each structure and outdoor activity pro-
posed on the site, including existing structures and outdoor activity areas to be retained 
 
A description of the proposed and potential uses of  each structure proposed and each outdoor 
activity area 
 
Typical elevation drawing of each structure 
 
Identify locations of walls, exits and openings 
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OTHER INFORMATION 
 
Sign Plan (If proposed at time of site plan submittal).  
  Submit to-scale details of existing and proposed signs; include their location and  
  type, either fascia or freestanding. Note: A separate sign permit is required. 
 
Lighting Plan Show all existing and proposed lighting on site and within right of ways. Include light 
  sources, patterns and candling. Minimum of one (1) food-candle for parking and   
  Submit to-scale drawings of existing and proposed signs; include their location and 
  ADA areas and .5 candle for other areas required. (This plan will be routed to Clark 
  Public Utilities for comments and compliance standards.) 
 
Landscape Plan The proposed landscape plan shall be drawn to the same scale as the site plan and 
shall include the following: 

a. Location, species and size of existing landscape material, identifying the material to be re
 moved and to be retained. 
b. Location, species, size at planting and spacing of proposed plant materials. 
 
c. Proposed landscape area of the site, i.e. in terms of square feet and a percentage of the net 

site area, including street trees 
d. Location, height and material of fences, buffers, berms, walls and other proposed screening 
e. Location and dimensions or area of terraces, decks, shelters, play areas and open spaces 
f. Surface water management features that are integrated with landscape, recreation or open 

areas 
g. Irrigation plan (submit prior to final approval) Include location of lines, backflow preventors 

and hose bibs/sprinkler heads. Submission not required for fully completeness. 
 
Tree Plan  (Type I, II, III, IV, V, VI) with elements as required by the Tree Conservation  
  Ordinance (VMC 20.770), such as the tree density location, size and species of all 
  trees, individual trees that have a diameter of six inches or more measured 4.5 feet 
  above grade. (The plan may show clusters of such trees, rather than individual trees 
  when individual trees are near one another.) Provide a summary table including tree 
  density calculation, etc. 
 
SEPA Checklist (if required—see pre-application conference notes) 
 
Archaeological Predetermination and Survey (if required—see pre-application conference notes) 
 
Legal Lot Determination. Provide proof of legal lot status by supplying a deed history of all applicable 
properties dating back to 1969 or other information such as recorded subdivision or short plat  
information, boundary line adjustment documentation, etc. 
 
Quarter Section Map and Mailing Labels. Submit a current Clark County Assessor’s quarter section 
map(s) showing the property(ies) within a radius of 500’ of the site, two sets of mailing labels with the 
names and addresses of owners of all properties within that radius certified as accurate and complete 
by the Clark County Assessor, a title company, or other party approved by the Director, and a com-
puter printout of the names and addresses. The mailing labels are to be typed onto 8.5” x 11” sheet(s) 
of address sized adhesive labels. 
 
Reduced copies of all oversized plans. (Oversized development plans shall be reduced to 8.5” x 11” 
legible copies.) 
 
Clark County Health Department. Provide a request for development review application or letter of 
exemption from the Clark County Health Department. 
 
Certificate of concurrency request. (Provide a letter requesting certificate of concurrency which  
indicates am/pm peak trips; either number of units or size of building; describe the use. Provide traffic 
study prepared by licensed engineer if so requested.) 
 
Road Modification Request (if applicant wants to vary from the approved transportation standards.) 
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ENGINEERING PLANS Complete set of preliminary civil engineering plans per the VMC, 
including: 
 
Utility Plan  Show location and size of all existing and proposed water and sewer lines  
 adjacent to site and on-site (on-site may be conceptual as pre-app), existing fire 
 hydrants within 100’ of site, proposed hydrants on-site, manholes, etc. 
 
Stormwater and Erosion Control Plans The applicant shall include stormwater and erosion  
 control plans consistent with Title 14 of the Vancouver Municipal Code. 
 
Grading/Erosion Control/Tree Protection Plan (all shown on one sheet) Showing existing  
 contours on-site and on adjacent properties within 25 feet of the site, proposed -
 preliminary contours/spot elevations, tree protection measures, erosion control 
 measures. 
 
Street Design Showing location/dimensions of existing and proposed accesses, existing and 
  proposed rights-of-way, curb, sidewalk, pavement section, etc. 
 
Standard Engineering Details Sheet 

OTHER APPLICATIONS, PLANS, STUDIES, ETC. Other information shall be provided as re-
quested at the pre-application conference, including related applications or studies, to show that 
the development complies with other applicable standards, unless the applicant signs the state-
ment below requesting that the application be deemed complete without such items. 
 
1. 
 
2.  
 
3. 
 
4. 
 
5. 
 
6. 

APPLICANT’S STATEMENT REGARDING INFORMATION NOT PROVIDED AT TIME 
OF APPLICATION: 
I (the applicant) respectfully request that this application be deemed fully complete with-
out the following information requested above: 
 Information not submitted  Reason not submitted 
 
1.  
 
2.  
 
3. 
 
4. 
 
5. 
 
6. 
 

I fully understand that the absence of this additional information, particularly if not submitted by the end of the 
public comment period, may result in my site plan review application being DELAYED or DENIED. 
 
 
Applicant’s Signature 
(Must be signed to be accepted) 
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GENERAL INFORMATION ON SITE PLAN REVIEW - TYPE II 

D What is a Type II Site Plan Review? 
 
 Type II procedures apply to quasi-judicial permits and actions that contain some  
 discretionary criteria. Type II applications are decided by the Planning Official with public 
 notice and an opportunity for comment.  
  
 All new developments and modifications to existing developments shall require site plan 
 review and approval prior to the issuance of any building permits, establishment of any 
 new uses, or commencement of any site work unless otherwise exempted in VMC 20.270.  
  
D What criteria are used to determine when a Type II Site Plan Review is required? 
 
 All new developments shall require a Type II site plan review. Modifications to an existing 
 permitted development or existing legal nonconforming use shall require a Type II review  if 
the modifications would result in any of the following: 
   

1. An increase in dwelling unit density of more than 10%, provided the proposed  
  density does not exceed the maximum density established in the underlying base 
  zoning district; 

2. An increase in the floor area of a non-residential structure or use by more than  
  10% or 5,000 square feet; 

3. A reduction in the area reserved for open space, recreational facilities and/or  
  landscaped areas by more than 10%; 

4. An increase in the number of existing parking spaces by more than 10%; 
5. An increase in vehicular traffic to and from the site of more than 50 average  

  daily trips, based on the latest edition of the International Transportation  
 Engineer’s (ITE) Trip Generation Manual, or substantial evidence by a  
 professional engineer licensed in the State of Washington with expertise in traffic 
 engineering;  

  
D What is the process for Type II Site Plan Review? 
 

Counter Complete Status:  An application will be accepted by the City of Vancouver  
  only after the City finds that the application appears to  
  include all the information required. No effort will be made  
  to evaluate the substantive adequacy of the information. If  
  all the required information is not submitted, the application 
  will not be accepted. 
Fully Complete Status:  Within 28 days of acceptance of a counter complete Type II 
  application, the City will notify the applicant, in writing, as to 
  the completeness of the application. An application will not 
  be deemed fully complete until all information necessary to 
  evaluate the proposed activity, its impacts, and its  
  compliance with the provisions of the Vancouver Municipal 
  Code and other applicable codes and statutes have been  
  provided. 
Public Notification: Within 14 days after the application is accepted as fully 
 complete, the Planning Official will issue a public notice of 
 the application pending review. 
Decision: Within 120 days from the date of a fully complete  
 determination, but in no case sooner than the end of the 
 comment period, the Planning Official shall issue a decision 
 to approve, approve with comments, or deny the application.  
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