


Secretary: Act in conjunction with the other officers, keep the minutes of all the meetings. Also serve 
as a spokesperson for the association. 

 
Treasurer: Act in conjunction with the other officers, maintain the financial records for the 
association. Also serve as spokesperson for the association. 

 
EXECUTIVE OFFICERS 
 
Members of the Executive Board will include the officers and the committee chairpersons, who will notify 
members of the meetings and activities in advance. All officers with the exception of one property owner 
must reside within the boundaries of the neighborhood. 
 
ELECTION OF OFFICERS 
 
Officers shall be elected annually in May. Officers are limited to four consecutive terms. Election to fill 
vacant positions shall be held whenever such vacancies occur. 
 
COMMITTEES 
 
Special committees to handle specific concerns may be appointed by the chairperson as necessary. 
 
MEETINGS 
 
The Executive Board of the neighborhood association must meet not less than once a year to discuss 
neighborhood business. Prior notification of all meetings will be issued by flyers, interent, newspaper or 
newsletter. 
 
All decisions made by the Executive Board must be confirmed by a meeting of the membership. All 
meetings of membership must be held not less than once a year, but emergency meetings may be called by 
the Executive Board. All decisions must be reached by a majority vote of the membership attending the 
meeting and by proxy, provided it represents a quorum. (A quorum is defined as a minimum of five 
members, two of which must be members of the Executive Board.) 
 
All questions and procedure shall be in accordance with the Revised Robert’s Rules of Order when not 
covered by the bylaws. 
 
As amended at the general membership meeting of September 14, 2011. 
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