
 
 
VANCOUVER DOWNTOWN REDEVELOPMENT AUTHORITY VOUCHER AND 

ADMINISTRATIVE EXPENSE APPROVAL 
 

 
Ratification of Claims Paid by Trustee 
We, the undersigned members of the Board of Directors of the Downtown Redevelopment 
Authority, do hereby certify that the merchandise or services hereinafter specified have been 
received and the vouchers listed below are hereby approved in the amounts of $3,812,182.44 
 this 18th day of April 2024. 
 
 
Approval of New Administrative Expenses 
Additionally, we, the undersigned members of the Board of Directors of the Downtown 
Redevelopment Authority, do hereby approve for payment Administrative Expense Fund 
expenses in the amount of $64,637.13 this 18th day of April 2024. 
 
 
 
 
 
                                                                                                                                                                                                                                                                                               
Jan Robertson, PRESIDENT              Kathleen Kee, SECRETARY/TREASURER    
            
 
 
 
 
                                                                 
                                                                                                                                                                                                                                                                                                                                                                                                 
                                                                                                                                                                                                                                                                                                                                                                                       
Natasha Ramras, EXECUTIVE DIRECTOR BOARDMEMBER                                                                                                      



Date Supplier Amount Description
06-Feb-2024 City of Vancouver 10,000.00       Administrative Services, Jan-24
06-Feb-2024 City of Vancouver 9,755.29         Lot 24 Parking, Jan-24
06-Feb-2024 CHM Warnick 11,833.68       Asset Mgmt Fees and Travel Expenses, Jan-24
06-Feb-2024 US Bank 1,350.00         Q4 Bank Acct Admin Fees, 10/1 - 12/31/2023, accrued to Dec-23
05-Feb-2024 215,085.28     OPCA 2375 - AP
12-Feb-2024 310,937.72     OPCA 2377 - Payroll
12-Feb-2024 101,875.89     OPCA 2378 - AP
20-Feb-2024 116,187.31     OPCA 2379 - Intercompany
20-Feb-2024 103,245.62     OPCA 2380 - AP
26-Feb-2024 290,871.68     OPCA 2381 - Payroll
26-Feb-2024 127,378.84     OPCA 2382 - AP
27-Feb-2024 158,598.93     OPCA 2383 - Sales & Use Tax True Up
29-Feb-2024 87,423.07       OPCA 2384 - AP
29-Feb-2024 22,419.91       OPCA 2385 - Month End True Up

12-Mar-2024 City of Vancouver 10,000.00       Administrative Services, Feb-24
12-Mar-2024 City of Vancouver 9,755.29         Lot 24 Parking, Feb-24
12-Mar-2024 CHM Warnick 11,867.87       Asset Mgmt Fees and Travel Expenses, Feb-24
12-Mar-2024 City of Vancouver 75.00              Annual Registration: WA Secretary of State, Corp & Charities Division
01-Mar-2024 2,925.63         Hilton Base Management Fee (Inv# 11578-1249950), Jan-24 add'l amount
01-Mar-2024 13,654.62       Hilton Subordinate Management Fee (Inv# 11578-1249950), Jan-24
01-Mar-2024 45,847.58       Hilton Base Management Fee (Inv# 11578-1252958), Feb-24
01-Mar-2024 13,654.62       Hilton Subordinate Management Fee (Inv# 11578-1252958), Feb-24
01-Mar-2024 139,055.04     Hilton Subordinate Management Fee, 2021 Previously Deferred
01-Mar-2024 153,407.88     Hilton Subordinate Management Fee, 2023 Previously Deferred
11-Mar-2024 70,908.95       OPCA 2386 - AP
11-Mar-2024 305,269.81     OPCA 2387 - Payroll
11-Mar-2024 276,259.28     OPCA 2388 - Payroll
18-Mar-2024 264,754.54     OPCA 2390 - AP
19-Mar-2024 225,820.87     OPCA 2389 - Intercompany
25-Mar-2024 347,885.00     OPCA 2391 - Payroll
25-Mar-2024 63,991.06       OPCA 2393 - AP
26-Mar-2024 163,981.66     OPCA 2392 - Sales & Use Tax True Up
29-Mar-2024 104,227.05     OPCA 2394 - AP
31-Mar-2024 21,877.47       OPCA 2395 - Month End True Up

Total 3,812,182.44

64,637.13$         Highlighted items reflect the total Administrative Expense amount on the Approval Request

DOWNTOWN REDEVELOPMENT AUTHORITY

Claims Paid February 2024 - March 2024

Hilton Hotels

Hilton Hotels

07_DRA_03-2024_ VOUCHER REPORT\
BOARD MEETING 4.18.2024 DRA - CONFIDENTIAL Printed: 4/9/2024, 5:03 PM



FORM OF ADMINISTRATIVE EXPENSE FUND REQUISITION 

ADMINISTRATIVE EXPENSE FUND (156002) 
(204969002)  

REQUEST NO.  258 

This request is being delivered to U.S. Bank National Association, as trustee (the “Trustee”) under the 
Amended and Restated Trust Indenture, dated as of June 1, 2013 and effective June 27, 2013, amending and 
restating the Trust Indenture, dated as of December 1, 2003 (collectively, the “Indenture”), between the Downtown 
Redevelopment Authority (the “Authority”) and the Trustee pursuant to Section [6(a)] of the Cash Management 
and Lockbox Agreement (the “Cash Management Agreement”) among the Depository Bank, the Trustee, the 
Authority and Hilton Management, LLC (the “Manager”).  The Trustee is hereby directed to take the action 
described herein.  Capitalized terms used herein and not otherwise defined shall have the meanings ascribed to them 
in the Indenture or the Cash Management Agreement. 

Pursuant to Section [6(a)] of the Cash Management Agreement and Section 5.15 of the Indenture, you are hereby 
authorized and directed to disburse from the Administrative Fee Fund the amounts set forth in Exhibit A attached 
hereto to the persons named therein in payment of administrative expenses and fees related to the administration 
of Bonds and the Project, including fees and expenses of any Consultant and the expenses of the Authority. The 
Authority hereby certifies that (1) such amounts are for the purposes set forth in Exhibit A, (2) each such amount 
constitutes a proper charge against said fund, and (3) no part of any such amounts shall be applied to any item 
which has been previously paid from said fund.  The total amount to be disbursed pursuant to this request is 
$32,938.97 

Date: January 31, 2024 

DOWNTOWN REDEVELOPMENT AUTHORITY 

By:  

Name:

Title:  Auditing Officer   

Natasha Ramras

DocuSign Envelope ID: 4156AFA5-F251-41F5-9720-8E9AB46EF351



 
Exhibit A 

 
 

Supplier Invoice # Amount Description of Services

City of Vancouver 00038919 10,000.00 Administrative Services, Jan-24

City of Vancouver 00038918 9,755.29 Lot 24 Parking, Jan-24

CHM Warnick 14848 11,833.68 Asset Mgmt Fees and Travel Expenses, Jan-24

US Bank 7198754 1,350.00 Q4 Bank Admin Fees, 10/1 - 12/31/2023 - ACCRUED TO DEC-23

Total 32,938.97 

 
 
 
 
  
 
 
 
 
 
 
 
 
 
 
  

DocuSign Envelope ID: 4156AFA5-F251-41F5-9720-8E9AB46EF351
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1 of 1
A penalty may be assessed if payment is received after the due date.

Payments accepted at Customer Service: 415 W. 6th Street
Call 360-487-8454 option 5 to pay by credit card

Call 360-487-8410 if you have questions regarding this invoice

Please detach and return this portion with your payment.

BILL TO:
DOWNTOWN REDEVELOPMENT AUTHORITY
ATTN: NATASHA RAMRAS
PO BOX 8995
VANCOUVER, WA 98668-8995

Customer Number: 30790

Due Date: 1/31/24

Invoice Number: 00038919

Invoice Amount: $10,000.00

For a mailing address change,
please contact phone number above

Make Check Payable To: City of Vancouver

9999JJJJJ30790JJ0003891900010000001

For correspondence mail to:
City of Vancouver
P.O. Box 8995
Vancouver, WA 98668-8995

For payment mail to:
P.O. Box 24987
Seattle, WA 98124-0987

INVOICE

BILL TO:
DOWNTOWN REDEVELOPMENT AUTHORITY
ATTN: NATASHA RAMRAS
PO BOX 8995
VANCOUVER, WA 98668-8995

Due Date Invoice Date Customer Number

1/31/24 1/1/24 30790

Terms PO Number Invoice Number

Net 30 January 2024 
billing

00038919

Item # Description Qty Unit Price Extended Amount
1 Monthly Administrative Costs 1.00 $10,000.00 $10,000.00

Special Instructions Subtotal Invoice Tax Shipping TOTAL
$10,000.00 $0.00 $10,000.00

DocuSign Envelope ID: 4156AFA5-F251-41F5-9720-8E9AB46EF351



1 of 1
A penalty may be assessed if payment is received after the due date.

Payments accepted at Customer Service: 415 W. 6th Street
Call 360-487-8454 option 5 to pay by credit card

Call 360-487-8410 if you have questions regarding this invoice

Please detach and return this portion with your payment.

BILL TO:
DOWNTOWN REDEVELOPMENT AUTHORITY
ATTN: NATASHA RAMRAS
PO BOX 8995
VANCOUVER, WA 98668-8995

Customer Number: 30790

Due Date: 1/31/24

Invoice Number: 00038918

Invoice Amount: $9,755.29

For a mailing address change,
please contact phone number above

Make Check Payable To: City of Vancouver

9999JJJJJ30790JJ0003891800009755299

For correspondence mail to:
City of Vancouver
P.O. Box 8995
Vancouver, WA 98668-8995

For payment mail to:
P.O. Box 24987
Seattle, WA 98124-0987

INVOICE

BILL TO:
DOWNTOWN REDEVELOPMENT AUTHORITY
ATTN: NATASHA RAMRAS
PO BOX 8995
VANCOUVER, WA 98668-8995

Due Date Invoice Date Customer Number

1/31/24 1/1/24 30790

Terms PO Number Invoice Number

Net 30 Lot 24 Parking - 
January 2024

00038918

Item # Description Qty Unit Price Extended Amount
1 DRA/Hilton lot 24 parking lot. From November 1, 2023, the per-space 

fee shall be $93.97 + 12.84% tax per month. The total monthly amount 
owed for the 92 spaces will be $9,755.29.

92.00 $93.97 $8,645.24

Special Instructions Subtotal Invoice Tax Shipping TOTAL
$8,645.24 $1,110.05 $9,755.29

DocuSign Envelope ID: 4156AFA5-F251-41F5-9720-8E9AB46EF351



INVOICE
DATE

1/31/2024

INVOICE #

14748

BILL TO:

Downtown Redevelopment Authority 
Executive Director
P. O. Box 1995
Vancouver, WA 98668-1995

Total

Balance Due for This Invoice

Payments/Credits

CHMWarnick, Inc.
548 Cabot Street Beverly, MA 01915
Tel 978.522.7000  Fax 978.522.7008

DESCRIPTION AMOUNT
Asset Management Fees January 2024 related to the Hilton Vancouver 11,000.00

Total Reimbursable Expenses 833.68

Tax ID # 47-3752261

NEW ACH INFORMATION!!

By ACH/Wire Transfer Remit to:
ABA # 211371298
North Shore Bank
CHMWarnick, Inc.
A/C # 099586376

$11,833.68

$11,833.68

$0.00

DocuSign Envelope ID: 4156AFA5-F251-41F5-9720-8E9AB46EF351



10:01:00 AM CHMWarnick LLC
1/26/2024 Unbilled Costs by Job

Accrual Basis All Transaction

Type Date Source Name Memo Account Billing Status Amount

Vancouver

Hilton Vancouver AM

Bill 12/28/2023 Hayward, Robert Meal 1185.1 · Reimb Exp - AM - Ye  Unbilled 15.95

Bill 12/28/2023 Hayward, Robert Airport Parking 1185.1 · Reimb Exp - AM - Ye  Unbilled 30.00

Bill 12/28/2023 Hayward, Robert Ground Transportation 1185.1 · Reimb Exp - AM - Ye  Unbilled 107.92

Bill 12/28/2023 Hayward, Robert Airfare PHX - PDX - PHX 1185.1 · Reimb Exp - AM - Ye  Unbilled 679.81

Total Hilton Vancouver AM 833.68

Total Vancouver 833.68

DocuSign Envelope ID: 4156AFA5-F251-41F5-9720-8E9AB46EF351
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FORM OF ADMINISTRATIVE EXPENSE FUND REQUISITION 

ADMINISTRATIVE EXPENSE FUND (156002) 
(204969002)  

REQUEST NO.  259 

This request is being delivered to U.S. Bank National Association, as trustee (the “Trustee”) under the 
Amended and Restated Trust Indenture, dated as of June 1, 2013 and effective June 27, 2013, amending and 
restating the Trust Indenture, dated as of December 1, 2003 (collectively, the “Indenture”), between the Downtown 
Redevelopment Authority (the “Authority”) and the Trustee pursuant to Section [6(a)] of the Cash Management 
and Lockbox Agreement (the “Cash Management Agreement”) among the Depository Bank, the Trustee, the 
Authority and Hilton Management, LLC (the “Manager”).  The Trustee is hereby directed to take the action 
described herein.  Capitalized terms used herein and not otherwise defined shall have the meanings ascribed to them 
in the Indenture or the Cash Management Agreement. 

Pursuant to Section [6(a)] of the Cash Management Agreement and Section 5.15 of the Indenture, you are hereby 
authorized and directed to disburse from the Administrative Fee Fund the amounts set forth in Exhibit A attached 
hereto to the persons named therein in payment of administrative expenses and fees related to the administration 
of Bonds and the Project, including fees and expenses of any Consultant and the expenses of the Authority. The 
Authority hereby certifies that (1) such amounts are for the purposes set forth in Exhibit A, (2) each such amount 
constitutes a proper charge against said fund, and (3) no part of any such amounts shall be applied to any item 
which has been previously paid from said fund.  The total amount to be disbursed pursuant to this request is 
$31,698.16 

Date: February 29, 2024 

DOWNTOWN REDEVELOPMENT AUTHORITY 

By:  

Name:

Title:  Auditing Officer   

Natasha Ramras

DocuSign Envelope ID: 51AEE27F-5369-49F2-A338-5E89854F8899



 
Exhibit A 

 
 

Supplier Invoice # Amount Description of Services

City of Vancouver 00039304 10,000.00 Administrative Services, Feb-24

City of Vancouver 00039304 75.00 Registration: WA Secretary of State, Corporation & Charities Division

City of Vancouver 00039303 9,755.29 Lot 24 Parking, Feb-24

CHM Warnick 14862 11,867.87 Asset Mgmt Fees and Travel Expenses, Feb-24

Total 31,698.16 

 
 
 
 
  
 
 
 
 
 
 
 
 
 
 
  

DocuSign Envelope ID: 51AEE27F-5369-49F2-A338-5E89854F8899



1 of 1
A penalty may be assessed if payment is received after the due date.

Payments accepted at Customer Service: 415 W. 6th Street
Call 360-487-8454 option 5 to pay by credit card

Call 360-487-8410 if you have questions regarding this invoice

Please detach and return this portion with your payment.

BILL TO:
DOWNTOWN REDEVELOPMENT AUTHORITY
ATTN: NATASHA RAMRAS
PO BOX 8995
VANCOUVER, WA 98668-8995

Customer Number: 30790

Due Date: 3/2/24

Invoice Number: 00039304

Invoice Amount: $10,075.00

For a mailing address change,
please contact phone number above

Make Check Payable To: City of Vancouver

9999JJJJJ30790JJ0003930400010075009

For correspondence mail to:
City of Vancouver
P.O. Box 8995
Vancouver, WA 98668-8995

For payment mail to:
P.O. Box 24987
Seattle, WA 98124-0987

INVOICE

BILL TO:
DOWNTOWN REDEVELOPMENT AUTHORITY
ATTN: NATASHA RAMRAS
PO BOX 8995
VANCOUVER, WA 98668-8995

Due Date Invoice Date Customer Number

3/2/24 2/1/24 30790

Terms PO Number Invoice Number

Net 30 February 2024 
billing

00039304

Item # Description Qty Unit Price Extended Amount
1 Monthly Administrative Costs 1.00 $10,000.00 $10,000.00

2 Reimbursement to COV for 2024 DRA Filing - Washington Secretary of 
State, Corporations & Charities Division.

1.00 $75.00 $75.00

Special Instructions Subtotal Invoice Tax Shipping TOTAL
$10,075.00 $0.00 $10,075.00

DocuSign Envelope ID: 51AEE27F-5369-49F2-A338-5E89854F8899



1 of 1
A penalty may be assessed if payment is received after the due date.

Payments accepted at Customer Service: 415 W. 6th Street
Call 360-487-8454 option 5 to pay by credit card

Call 360-487-8410 if you have questions regarding this invoice

Please detach and return this portion with your payment.

BILL TO:
DOWNTOWN REDEVELOPMENT AUTHORITY
ATTN: NATASHA RAMRAS
PO BOX 8995
VANCOUVER, WA 98668-8995

Customer Number: 30790

Due Date: 3/2/24

Invoice Number: 00039303

Invoice Amount: $9,755.29

For a mailing address change,
please contact phone number above

Make Check Payable To: City of Vancouver

9999JJJJJ30790JJ0003930300009755298

For correspondence mail to:
City of Vancouver
P.O. Box 8995
Vancouver, WA 98668-8995

For payment mail to:
P.O. Box 24987
Seattle, WA 98124-0987

INVOICE

BILL TO:
DOWNTOWN REDEVELOPMENT AUTHORITY
ATTN: NATASHA RAMRAS
PO BOX 8995
VANCOUVER, WA 98668-8995

Due Date Invoice Date Customer Number

3/2/24 2/1/24 30790

Terms PO Number Invoice Number

Net 30 Lot 24 Parking - 
February 2024

00039303

Item # Description Qty Unit Price Extended Amount
1 DRA/Hilton lot 24 parking lot. From November 1, 2023, the per-space 

fee shall be $93.97 + 12.84% tax per month. The total monthly amount 
owed for the 92 spaces will be $9,755.29.

92.00 $93.97 $8,645.24

Special Instructions Subtotal Invoice Tax Shipping TOTAL
$8,645.24 $1,110.05 $9,755.29

DocuSign Envelope ID: 51AEE27F-5369-49F2-A338-5E89854F8899



INVOICE
DATE

2/29/2024

INVOICE #

14862

BILL TO:

Downtown Redevelopment Authority
Executive Director
P. O. Box 1995
Vancouver, WA 98668-1995

Total

Balance Due for This Invoice

Payments/Credits

CHMWarnick, Inc.
548 Cabot Street Beverly, MA 01915
Tel 978.522.7000  Fax 978.522.7008

DESCRIPTION AMOUNT
Asset Management Fees February 2024 related to the Hilton Vancouver 11,000.00

Total Reimbursable Expenses 867.87

Tax ID # 47-3752261

NEW ACH INFORMATION!!

By ACH/Wire Transfer Remit to:
ABA # 211371298
North Shore Bank
CHMWarnick, Inc.
A/C # 099586376

$11,867.87

$11,867.87

$0.00

DocuSign Envelope ID: 51AEE27F-5369-49F2-A338-5E89854F8899



10:01:00 AM CHMWarnick LLC
2/20/2024 Unbilled Costs by Job

Accrual Basis All Transaction

Type Date Source Name Memo Account Billing Status Amount

Vancouver

Hilton Vancouver AM

Bill 02/19/2024 Hayward, Robert Ground Transportation 1185.1 · Reimb Exp - AM - Ye  Unbilled 58.90

Bill 02/19/2024 Hayward, Robert Airport Parking 1185.1 · Reimb Exp - AM - Ye  Unbilled 60.00

Bill 02/19/2024 Hayward, Robert Airfare PHX - PDX - PHX 1185.1 · Reimb Exp - AM - Ye  Unbilled 748.97

Total Hilton Vancouver AM 867.87

Total Vancouver 867.87
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